

ON PARTY’S LETTER HEAD





ANNEXURE I

The Director

Directorate of Film Festivals,

M/o Information & Broadcasting,

Siri Fort Cultural Complex

August Kranti Marg

New Delhi - 110049.

Subject:-  Hiring of Siri Fort Auditorium- I,II & III

Sir,

We want to book the Auditorium………………….of Siri Fort Cultural Complex for our programme as details given below:-
Name & Address of the Party:

Date & Session i.e. Morning/Evening/Full day

Pan No:-





             Telephone No:-

Type of programme i.e. Non Commercial/Commercial (Non-ticketed/No Donor Cards/ No Collection of Advertisements Through Brochures etc.) 

Is there any sponsored of the programme

Entry by Invitation Cards/By tickets

Receipt of fund from any source

Exact Nature of Function/Programme

(1) Cultural Show (Give the details Musical Concert/Dances etc.)

(2) Film Show

(3) Film Premier

(4) Conference/School/College Function

(5) Fashion Show

(6) Annual General Body Meeting etc.

Whether Additional Space Required i.e.

(1) Green Room 

(2) VIP Lounge

(3) Lobby of the Auditorium for Exhibition/display of product

Details of VIP if any. To inaugurate the function i.e Hon. President/ Vice President or Hon. Prime Minister of India.

Demand Draft/Pay Order No………………………….dated………………………………amounting to Rs……………… on

Account of advance Hire Charges drawn in favour of Pay & Accounts Officers (MS) Ministry of I&B New

Delhi is sent here with/enclosed.

We undertake to abide by the terms and conditions (including revised rates if any for hiring of auditorium) governing the hiring of the Auditorium in toto and will maintain the decorum of the Auditorium

Yours faithfully 

