
Directorate of Film Festivals 

Ministry of Information and Broadcasting 

 

 

New Delhi, the 8
TH
 June, 2010 

 

 

 

Subject:- Hiring of DLY cars for the Directorate of Film 

Festivals - on rate contracts basis - reg. 

 

 

SEALED TENDERS are invited from reputed Tours and Travel 

Agencies/companies located within the 08 kms radius to this office in New 
Delhi/Delhi, for empanelment of firms for hiring of DLY cars for 

official use of the Directorate of Film Festivals, initially for 

a period of one year. The Contract can be extended further for a 

period of one year subject to mutual consent / agreement on the 

same terms and conditions. The Technical / Financial bid should 

be in two separate sealed covers with technical bid marked 

clearly as TECHNICAL BID and financial proposal marked as 

FINANCIAL BID. 

  TECHNICAL BID 

 

(a)   The Technical Bid should be offered in Annexure   - I    

containing the following details :- 

(i)    Name of the firm 

(ii)      Business address of the firm 

(iii)  Telephone No . 

(iv)   Mobile No . 

(v)   Copy of the details of the past experience of providing 

services in the same field.  

(vi)  Copy of the latest Income Tax return filed and  and PAN No. 

(with proof) 

 

(vii)  The earnest Money of Rs.15,000/- (Rupees fifteen  thousand 

only) through a Demand Draft / Pay Order (No.______and 

date__________). 

(viii)  15 digits Service Tax Code Number/ VAT Account No  

(ix)    Copy of Registration No./License No. of the  firm 

 

 FINANCIAL BID  

b) Financial bids of only those tenderers will be opened 

who qualify/fulfill the technical bids. The contract 

will be initially awarded for a period of one year, 

extendable by another year, subject to the mutual 

consent and the condition that the services rendered are 

satisfactory. 

 

 

 



Terms and Conditions : 

 

i. There will be no dead mileage. The kilometerage for 

the purpose of "vehicle run" and "hours of duty'' shall be 

reckoned from the point of reporting fur duty to the point 

of vehicle released. No mileage will be allowed to drivers 

for lunch/breakfast or for drawal of petrol/diesel/CNG etc . 

 

ii) The vehicles should be in very good and perfect working 

condition and are well maintained during the contract 

period. 

 

iii) The firms should have at least 2 years of experience 

in the tour and travel business in providing vehicle/taxi 

in the Government Sector /PSUs/Private Sector/Corporate 

Sector.  

 

iv) The firm should be in a position to provide at least 50 

vehicles on daily basis. 

 

v) The DLY taxi to be supplied should be in excellent 

condition mechanically as well as get-up wise i.e. outer 

body/upholstery etc. should be decent looking and should 

have permit to go to NCR region. The vehicle should not be 

older than five years. 

 

vi) The owner/firm should be in a position to supply DLY 

taxies on short notice as and when needed. 

 

vii) The driver of the taxi should be fully conversant with 

the routes of Delhi NCR Region and should possess valid 

driving license in his name. 

 

viii) The owner/firm should be in a position to provide 

standby taxi in case of any breakdown. 

 

ix) All expenses will have to be borne by the firm in case 

of breakdown of the vehicle supplied. Immediate replacement 

of the breakdown vehicle will have to be provided . 

 

x) In case a vehicle is requisitioned and the same does not 

reach at the appointed time and juncture, the Directorate 

will be free to call another vehicle from the open market 

and the expenses on this account will be deducted from the 

pending Bills/Security etc. Besides, a penalty of Rs. 500/- 

would be imposed for every such lapse. 

 



xi) The owner/firm should be available round the clock on 

his own direct telephone (office as well as residence) so 

as to respond to the call for taxies in emergent cases. The 

Mobile Number may also be given. The firm should be able to 

provide taxies on holidays/Sundays also. 

 

xii) All the charges towards repair/servicing, salary of the 

Driver, petrol expenses, any other incidental expenses on 

operations & maintenance of the hired car would be borne by 

the firm. 

 

xiii) The car would be insured in all respects by the firm. 

In case of any accident or theft etc. all the claims 

arising out of it will be met by the Agency and this 

Department shall not he liable in any matter whatsoever. 

 

xiv) The car with the Driver would be placed at the 

disposal of this Department as and when required. This 

Department would be free to use the hired car in any manner 

for carrying officials, material etc. as per its 

requirements and the firm will not have any objection to 

it. 

 

xv) The car would be used by this Department for a minimum 

of 5/10 hrs on each day, when the car is hired. The hired 

car could he used on any day beyond 5/10 hrs, if required. 

 

xvi) If required the Department may hire vehicle on monthly 

basis also. The mode of hiring of vehicle would be at the 

sole discretion of the Department. 

 

xvii) In case the car provided to this Directorate breaks 

down, during the period of hire, the firm will immediately 

provide another car. 

 

xviii) The Firm will keep the car in neat and perfect 

working conditions. 

 

xix) Jurisdiction for legal disputes, if any arising during 

the currency of the contract, will be settled in Delhi 

courts only. 

 

xx) Tenderers may please quote their unconditional rates 

strictly in the attached proforma. Cutting/overwriting, if 

any, should be countersigned. 

  



xxi) No advance payment, in any case, would be made to the 

firm. 

 

xxii) The firm will obtain the duty slips every day duly 

signed by the officer and will maintain the log book also 

daily. 

 

xxiii) The Bills for hiring of cars would be submitted 

after the completion of the month. Bills for supply of DLY 

cars for any month along with signed duty slips and Log-

sheets by the users shall be preferred in the first week of 

the following month to the Deputy Director (Admn) for 

payment. 

 

xxiv) The firm will ensure that vehicles and the drivers arc not 

normally changed. Frequent changes of vehicles and drivers will 

not he permitted. 

 

xxv) The customers list of Ministries/Departments/ PSUs etc. who 

have contracted your firm for hiring of cars may be enclosed 

while submitting quotations . 

 

xxvi) The Drivers must be decently dressed, proficient in 

speaking local languages, well mannered, courteous with proven 

integrity, healthy personal habits and should always carry a 

mobile phone with him. In the event of misbehaviour 

on the part of drivers the Directorate may impose penalty as 

deemed fit on the firm. 

 

xxvii) The Directorate will not be responsible for any challan, 

loss, damage or accident to the vehicle or to any other vehicle 

or injury. 

 

xxviii) The tender has to be accompanied by an Earnest Money 

Deposit of Rs.15,000/- (Rupees fifteen  thousand only) in the 

form of a Demand Draft/pay order in favour of, the Pay and 

Accounts Officer (MS), Ministry of I & B, Shastri Bhavan, New 

Delhi. The successful bidder will have to deposit with the 

Directorate a Security Deposit of Rs.15,000/-(Rupees fifteen 

thousand only) in the form of FDR/Bank Guarantee in favour of the 

Pay and Accounts Officer(MS), Ministry of I&B, Shastri Bhavan, 

New Delhi for the due fulfillment of the contractual obligations 

which is refundable without any interest on termination of the 

contract after deducting any penalty any liability of any kind 

imposed by Directorate of Film Festivals on account of 

unsatisfactory services. 

 

xxix) The EMD will stand forfeited if the successful bidder 

withdraws or on notifying the rates, refuses to accept the tender 

or violate any other terms conditions of the tender. 



 

xxx) The daily record (indicating time and mileage) for each 

vehicle separately shall be maintained in the Log Book for each 

vehicle. 

 

xxxi) A penalty of Rs.500/- per day per vehicle may be levied if 

any vehicle fails to meet the above terms and conditions on any 

day.  

 

xxxii) The Directorate reserves the right to cancel the contract 

at any time without assigning any reasons whatsoever. 

 

xxxiii) In case during the contract period, there is a change 

in prices of petrol, diesel, CNG etc., the above Terms and 

Conditions will remain the same including the rate/rates quoted 

by the tenderers. 

 

 

2.  The sealed envelopes (separately for technical and 

financial bid) containing quotations marked 'QUOTATION FOR HIRING 

OF VEHICLES' should be sent at Information Centre of the 

Directorate at Gate No.1 on or before 1.00 PM on 22.06.2010. The 

quotations will be opened on the same day at 3.00 PM in office of 

Directorate of Film Festivals, Siri Fort Auditorium Complex, New 

Delhi. The quotations received without the earnest money deposit 

will not be entertained and will be summarily rejected. 

 

 

3.    The Directorate of Film Festivals reserves the right to 

reject any or all the quotations without assigning any reason 

thereof. 

 

Yours faithfully 

 

 

 (Anurag Misra) 

Director (Admn) 

Tel.No.26499356 

 

 

 

 

 

 

 

 

 

 

 

 



 
ANNEXURE-I 

 

TECHNICAL BID 

 

Name of the film/company/Agency 

 

 

 

Complete Address & Telephone 

Number 

 

 

 

 

 

 

 

Whether EMD of Rs.15,000/- 

enclosed in the form of Bank 

Draft/Pay order 

 

Annual turnover of the firms for 

two years (with proof) in the 

form of CAs certificate 

 

Total number of vehicles with the 

Agency, which can be provided for 

hiring purpose.  Please indicate 

clearly whether the film will be 

able to provide at least 40 DLY 

vehicles on daily basis (Yes/No) 

 

Number of years of experience in 

providing taxi in the Govt 

sector/PSU etc 

 

Name & address of the 

Departments/Ministries etc at 

present taxies are engaged on 

regular basis (self certified 

duly stamped copies of contract 

letters be attached) 

 

Copy of latest Income Tax return 

and PAN number (with proof) 

 

15 digit Service Tax Code No./Vat 

A/c number (with proof) 

 

Copy of registration 

number/Licence No. of firm 

 

Name, address and telephone 

number of the proprietor 

 

 

 

 

 

(Signature with name & address) 

 



ANNEXURE-II 

 

FINANCIAL QUOTATION 

40 Km & 05 Hrs 

Make of the car  Rate for 40 Km & 05 

working Hrs 

Rate per Extra hour 

beyond 05 hour 

Rate per Extra km 

beyond 40 km 

        A/C Non-

A/C 

     A/C           Non-

A/C 

    A/C           Non-A/C 

Indica/ Wagon R/ 

Ambassador/ 
 

      

Maruti Esteem/ 

Indigo  
 

      

INNOVA/ 

Qualis 

      

 

80 Km & 10 Hrs 

 

Make of the car  Rate for 80 Km & 10 

working Hrs 

Rate per Extra hour 

beyond 10 hour 

Rate per Extra km 

beyond 80 km 

        A/C Non-

A/C 

     A/C           Non-

A/C 

    A/C           Non-A/C 

Indica/ Wagon R/ 

Ambassador/ 
 

      

Maruti Esteem/ 

Indigo  

 

      

INNOVA/ 

Qualis 

      

 

120 Km & 15 Hrs 

 

Make of the car  Rate for 120 Km & 15 

working Hrs 

Rate per Extra hour 

beyond 15 hour 

Rate per Extra km 

beyond 120 km 

        A/C Non-
A/C 

     A/C           Non-
A/C 

    A/C           Non-A/C 

Indica/ Wagon R/ 

Ambassador/ 
 

      

Maruti Esteem/ 

Indigo  

 

      

INNOVA/ 

Qualis 

      

 

 

 

 



Ministry of Information and Broadcasting 

Siri Fort Auditorium Complex 

New Delhi 

 

Ref. No.30/23/10-FFD 

  Dated: 08.06.2010 

 

 

Shri Ajoy Majorwar, 

The Asstt. Media Executive (AD-III) 

Directorate of Advertising & Visual publicity, 

10
th
 floor, Phase-IV, 

Soochna Bhawan, CGO, Complex, 

New Delhi-110003 

 

 

 Subject: Publishing of Advertisement – reg. 

 

Sir, 

 

 The enclosed text may kindly be published in two Hindi and two English 

News Papers viz. Navbharat Times, Hindustan or Qaumi Patrika, Hindustan 

Times and Times of India, 11
th
 June, 2010. 

  

Yours faithfully, 

 

 

 (Anurag Misra) 

Director (Admn) 

 

 

 

 

 

 

Encl: Text for advertisement both in Hindi and English 

 

 

 

 

 

 

 

 Copy to: Shri Ravi Ramakrishna, Director, DAVP, Soochna Bhavan, New Delhi. 

 

 



 

INVITING TENDERS FOR HIRING OF VEHICLES FOR 2011-2012 

 

 

 

Director, Directorate of Film Festivals invites sealed tenders  from the intereseted  

 

Transport Agencies, situated within  08 kms radius to this office, to 

 

supply commercial   vehicles   (cars, sumo/quails)  on hire basis.  Terms & 

 

Conditions with form can be collected from the office of Directorate of Film Festivals, 

 

Gate No.1 Siri Fort Auditorium, Khel Gaon, August Kranti Marg, New Delhi 110049, 

 

on all working days during working hours.  The last date of receipt of tenders is 22
nd

  

 

June,  2010,  1.00 p.m.  Tenders   will   be   opened   on  the  same day at 3.00 p.m. 

 

The terms & conditions can also be downloaded from this Directorate’s website  

 

http://mib.nic.in/dff 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

टैक्सिम ां, कोच ककय ए ऩय रेने हेतु ननविद  आभांत्रण 

'' ननदेशक    कपल्भि िभ योह  ननदेश रम   की ओय िे इि  ननदेश रम के 8 
ककरोभीटय की ऩरयधध के बीतय आने ि रे ऩमयटन औय म त्र  ऩ र्टयमों िे ककय ए ऩय 
कभर्शयमर ग ड  ि़मों (क य, िूभो, सि ा र्रि  ) उऩरफध कय ने हेतु फन्दक   ननविद में 
आभांत्रत्रत कयते हैं। प्रऩत्र,  ननमभ एिां शतें कपल्भ  िभ योह ननदेश रम    गेट िांख्म ाे 1, 
िीयी पोटय क म यरम ऩरयिय, खेर ग ांि, अगस्तय क् ांनत भ गय, नई र्दल्री  -110049 िे 
िबी क मयर्दििों ऩय ननध यरयत क मय िभम भें प्र प्ति की ज  िकती हैं। ननविद  प्र प्त, 
कयने की अांनतभ नतधथ    22 June,  2010 के दोऩहय 1.00 फजे तक है। ननविद में 
उिी र्दन दोऩहय फ द 3.00 फजे खोरी ज मेंगी। प्रऩत्र, ननमभ एिां शतें इि ननदेश रम की 
िेफि इट ऩय बी उऩरब्धय होंगी।   

 


